
Books 

There are a broad range of fiction books. You are able to 

take out two for three weeks. These are loaned to you with 

your with your e-card so make sure you bring it with you 

when you want to borrow a book.  

Be considerate when borrowing books, you must return 

these to the library so they don’t become overdue. Don’t 

forget, you can renew or extend the due date with Miss 

Mellon at the issue desk. 

If books are overdue you will receive an email and a 

reminder through your tutor. You can check on all your 

loans with the help of Miss Mellon.  

You can return books to the issue desk. If you want to 

return books and Miss Mellon is not available, just place 

them in the book bin. Please do not place them back on the 

shelf until they have been scanned and returned by Miss 

Mellon. 

We appreciate accidents can happen. If you do lose or 

damage a book you have the option to pay for it or replace 

it. However, you will not be able to borrow any books until 

this has happened.  

Printing 

You need your e-card for printing. Make sure there is 

credit on it (Manor High School use a cashless system 

so make sure it is kept topped up). The cost is 1p for 

mono printing and 3p for colour. 

Access Through the Study Centre 

Entering and exiting the Study Centre is through the 

double doors leading from the English department 

corridors. You must not use the other doors unless 

instructed to by a member of staff or in an emergency.  

Eating, Drinking and Games 

No drinks are permitted at the computer desks. Only 

bottled drinking water is allowed at the study desks. No 

food is to be consumed in the Study Centre at anytime. 

We ask that you respect the learning environment and 

others using it.  

Multi-use Area 

The Study Centre is a well planned and managed area. It has 

a lot of structure to it.  This is a quiet study area (not silent) 

so noise must remain at a low level. 

Not only is it an area of study and a resource Centre, there 

are also lots of other activities that take place.  There are a 

number of workshops that take place throughout the year, 

the accelerated reader program for KS3, Author workshops 

and many other events. 

Before and After School Study 

Students are able to use the Study Centre to complete 

homework from 7.30am and until 4.30pm.  

Computers 

There are a good number of computers for you to use - 

whether you are producing school work, or getting really up 

to date information on different subjects you will be able to 

access a computer from here. Computers are available on a 

first come first basis. These computers are not to be used 

for any games at any time.  

You are able to bring your own laptop/tablet and use them 

in the study centre. There are plugs available to charge your 

devices. Mobile phones are not to be used by KS3 students. 

Please remember, you are responsible for the safety of your 

devices at all times. 
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A Place to Learn 

Our Study Centre is a warm, friendly and inviting space for 

you to learn, discuss and explore. 

A place where you can study in a comfortable and safe 

environment.  

Read books, complete homework, complete group work, 

research, seek study skills advice and much, much more. 

One of the keys to effective studying is finding a good 

location. The Study Centre offers various working spaces. It 

has individual study spaces where students have access to 

laptop plug ins, which are designated reflective zones for 

independent work. Additionally, areas for paired and group 

study are available throughout the study centre. Miss 

Mellon is on hand to support students in their studies. Why 

not arrange a time with her to discuss revision techniques, 

study skills or just to seek learning advice and support? 

Everyone learns differently so it is important that you find 

the area that best suits your needs.  


