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WHO ARE LEBC?
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WHAT IS WORK
EXP ERIENCE?




YOU ALL HAVE THE
OPPORTUNITY TO TAKE
P ART!

PLACEMENT DATE: 8t —
11th JULY 2023
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The ability to see
and work within a
real business

Understanding
realistic
working

expectations

It could lead to

part time work
or an

apprenticeship

It is a great
chance to start
networking Iin
your local
community

BENEFITS OF WORK EXPERIEN

It is a great
experience to put
on future
applications

great chance to
see If a job sector
IS what you
expected






"I[believe that my work experience has helped me to 870/0
develop a variety of skills and the employers were
extremely helpful and supportive." OF STUDENTS
8 6 % FELT THEY MADE A
POSITIVE

895%

OF STUDENTS
FELT MORE
CONFIDENT
ABOUT THE

WORLD OF WORK

OF STUDENTS CONTRIBUTION TO
SAID THEY HAD THE WORK PLACE

DEVELOPED NEW
S KILLS

"I'thoroughly enjoyed my experience and

would recommend this to any future student."



STUDENT GUIDE

TO WORK
EXPERIENCE

2022 = 2023
LIE[BIC

Leicestershire Education Business Company

Directory

30 Frog Island
Leicester
LE3 5AG

Leicestershire Education Business Company Tel: 0116 240 7270 Fax: 0116 240 7001

'WORK EXPERIENCE PLACEMENT APPLICATION FORM 2023/2024

START DATI END DATE: TUTOR GROUP:

STUDENT DETAILS

Msle [ Female []

First Name Surname Date of Birth ...

Home Address e Postcode

SELF PLACEMENTS

A Seif Placement is compulsary for: DANCE, MEDIA, THEATRE, UNIFORMED SERVICES and NHS HOSPITALS. Plezse DO NOT put
these a5 a preferance below 2 we will be unable to find you 3 placement and this will delay your application!

'WORK EXPERIENCE PREFERENCES

* SPORT AND LEISURE: Leisure Centres may require you to complete a swim test. If you cannot swim 25m please let us know on
the back page
4 SECTION 2 in high

low ility. A sedf
Please choose 3 sectors from the sections below. You can have a maximum of 1 choice in section 2.

Section 1 **Section 2

Business Administration, ) Informstion
Hair and Be:
Financs & Legal air and Beauty

Engineering & Manufacturing * Sport, Artive Leisure & Tourism !
Built Environment

Environmental &

Land-Based Studies Retzil Business Crestive and Medis

Education, Training and Childcare Catering & Hospitality Health and Care

Please provide the preferred job rale [from the student diractory] for all sectors:

Sector 1 Job Role.,

Sector 2 Job Role.

Sector 3 Job Role.,

If you chose TEACHING ASSISTANT then plezse tell us what primary school you attended:

Application Form

30 Frog isfand
Leicester

.EB. o
L C Tel- 0116 240 7270 Fax- 0116 240 7001
SELF PLACEMENT FORM 2023/24

Lelcestershire Education Business Company School Name

Student - This form is to be taken to the company you wish to work with and be completed by your employer.

Please note you can only find a Sel-Placement in Leicestershire and the following areas: Derbyshire, Rugby
i 1 ire and Rufland, ire, Atherstone, Muneaton. and Bedworh, Additional

«charges may be incurred.
Important: students please note you must complete the front and the back of this form!

Employer — Please complete this form fully and return to the student ASAP.

If you have not previously offered work experience, one of our Employer Assessors will shortly be in touch fo arange
a brief meeting to ensure the information held on our database about your organisation is both accurate and
satisfactory. Please ensure you provide a valid contact number that you can be reached on during the week befween
9am and 5pm.

Insurance — When students are on work experience they are classed as employees and we ask that you confirm
below that you have these insurances otherwise the placement cannot go ahead. The Employer Assessor will need
o see the certificates when they visit.

Do you have Employers Liability Insurance? YES NO Public Liability Insurance? YES NO
O o [m] O

ALL DETAILS ARE TO BE COMPLETED

StudentMName ... oo .. Placement dates:
‘Company/Business Name ... _.........................
Address..........

Phone Number .....................

‘Company Contact Full Name: ..

‘Company Gontact Position... ...

‘Work Experience Role (e.g. Office Assistant)....

CONTACT SIGNATURE .......c. .. DATE

By signing this form | consent ta LEBC il detsils for the purposes of amanging this plscsment | understand that | can
‘ask for my data to be parmanantly removad from the recards foilowing my placement and that to make this requast | have to send sn
email to contactus@leios-£be.org.uk

TEACHER SIGNATURE ... PRINT NAME DATE

Privacy Statement - W like to keep in touch with you sbout the service in which you sre parficipating and other services we offer to
young people. e will never sell your data end we promise ta keep your details ssfe and seoure. You cen change your mind st any
fime by emsiling contachs(@leics-ehe.org uk For further detsils on how your dats is used and stored, please visit ww leics-

abe. i

Self-Placement Form



Presenter
Presentation Notes
Charlotte


SELFPLACEMENTS

THE CHOICE IS YOURS!

What is a self - What should |
placement? do?

Benefits of a
self-placement




SELFPILACEMENT FORM

You will all have access to
the self-placement form.
You will need to get the
employer to sign and
complete this form.

The form must be returned
to school in time for the
deadline.

All employers must have
Employers Liability
Insurance.

30 Frog f=lamnd
Leicester

L C Tel: 0116 240 7270 Fax: 0116 240 7001
SELF PLACEMENT FORM 2023/24

Leicestershire Education Business Company School Name

Student - This form is to be taken to the company you wish to work with and be completed by your employer.

Please note yvou can only find a Self-Placement in Leicestershire and the following areas: Derbyshire, Rugby
Mottinghamshire, Lincolnshire and Rutland, Morthamptonshire, Athersione, Mupeaton and Gedwordh, Additional
charges may be incurred.

Important: students please note you must complete the front and the back of this form!

Employer — Please complete this form fully and return fo the student ASAP.

If you have not previously offered work experence, one of our Employer Assessors will shorily be in touch to arrange
a brief meeting to ensure the information held on our database about yvour organisation is both accurate and
satisfactory. Please ensure you provide a valid contact number that you can be reached on during the week between
Bam and Spm.

Insurance — When students are on work experience they are classed as employees and we ask that you confirm
below that you have these insurances otherwise the placement cannot go ahead. The Employer Assessor will need
to see the cerificates when they visit.

Do you have Employers Liability Insurance? YES MO Public Liabkility Insurance? YES MO
O O O O

ALL DETAILS ARE TO BE COMPLETED
Student Mame ... e Placement dates:
T oL Ty Tt o T PSP
F T - 2 PR
e Post Code o
Phone Mumber ... B e
Company ConE At Pl B . o et ettt e e et e e eeee e e e e eeen et e em st et ennn e e e e ennae s
Company Contact PosiiOm . e e e
Work Experience Role (e.g. Office Assistanmt ) . ..o e e e e e e s

CONTACT SIGHATURE ...ccivviianiasssnerasninannans PRINT NAME .......cconimnmmmnumanimnnssanss DATE .cvveinncnnnnsansas
By =ignimg this form | consent to LEBC holding my personal details for the purposes of armanging this placement. | understand that | can
ask for my data to be permanently removed from the records following my placement and that to make this reguest | have to send an
email fo contacius@leics-ebe.ong. uk

TEACHER SIGNATURE ...cooviiiii s e ina PRINT HAME ......ccciiiiiviasnsenannian [ [ .

Privacy Statement — We like to keep in touch with you sbout the service in which you are participating and other services we offer to
young people. We will nevver sell your dats and we promise to keep your defails safe and secure. You can change your mind at any
time by emailing confaciusi@leics-ebe.orp uk For further details on how your data is used and stored, please visit www leics-
ebc.org.uk/privecypolicy

N



APPLICATION FORM:

Please fill in your SELF PLACEMENTS
application form W|th as A Self Placement is compulsory for: DANCE, MEDIA, THEATRE, UNIFORMED SERVICES and NHS HOSPITALS. Please DO NOT put

these as a preference below as we will be unable to find you a placement and this will delay your application!

much detail as possible,

WORK EXPERIENCE PREFEREMCES

have a |00k th roug h the * SPORT AND LEISURE: Compulsory swim test for placements, details of the swim test are in the student guide.
Stu d e nt d | reCtO ry a n d Do not tick Sport and Leisure if you are unable to swim.
Please choose 3 sectors from the sections below you can have a maximum of 1 choice in section 2.
make your 3 sector Asectors
- Section 1 Section 2
choices. Business Administration, H """ ;1 a """ t """""""""""""""" e
Finance&legal | | R R N Technology |
Engineering & Manufacturing * Sport, Active Leisure & Tourism Eu:u.ns.tru::_t'lnn&the
) [ O [ R Built Environment _ |
YOU Can have a maXI m u m E;:Lrinar::dn;iﬁlies Retail Business Creative and Media
Of 1 SCC tO Ir C h O 1CC 11 Education, Training and Childcare Catering & Hospitality Health and Care

Section 2.



HEALTH CONDITIONS &
ADDITIONAL SUPPORT

HHHHHH

It is extremely important that you make us aware of
any health conditions you have or any additional
support you need. This will help us make sure you
get the right support you need on placement!




TRAVEL AREAS

Think about where you live...
Some sectors are more difficult
to secure depending on where
you live

- What is in your local area?

- What are your bus routes like?

- Can you get a lift with
ocarents?



AVAILABLE PLACEMENTS

On some occasions we are unable to place you in your
preferred sectors and travel areas. You will be able to select
a placement from a bank of available placements.

92% FELT SUPPORTED BY THEIR EMPLOYER

82% NOTED AN INCREASE IN THEIR CONFIDENCE

86% FELT THEY MADE A POSITIVE CONTRIBUTION TO THE WORK PLACE



EMPLOYERS THAT SUPPQRZ
WORK EXPERIENCE |5 ,
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Leicestershire

SKR LEGAL sqndlcllffe PICK H County Council
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THE REALIT

It isn't all glitz and If you don't enjoy it, You will have the Covid has mpacted
glamour. There are there 1s still a lot of chance to see a real many different job
limitations to what value in the process working sectors. Many
employers are and what you will environment and a employees are now
allowed to let you learn. good foundation to hybrid working
do. start building your which affects IT and
future. Admin sectors.
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Paperwork Interviews

You will each receive
paperwork regarding your
work experience placement 4 -
6 weeks before you go out on
placement. You will need to
keep this paperwork and take
it with you on your first day of
placement.

You need to call your
employer to arrange a

You will then go in and
meet your employer to
go over your working
hours and what is
expected of you.

pre placement interview.

Workmng hours/

Behaviour
Your working hours will be
on the paperwork that is
given to you. This also
needs to be discussed with
your employer at your pre
placement interview.
Please also make sure that
you are respectful at all
times and on your best
behaviour.

/
N

Ask questions!

Don’t be afraid to ask
relevant questions as
it can often show you
are interested in the
company and keen to
learn more.




WHAT HAPPENS NE

TAKE A LOOK AT THE
DIRECTORY AND THE OPTIONS
AVAILABLE. YOU WILL RECEIVE
APPLICATION FORMS AND SELF
PLACEMENT FORMS TO

| COMPLETE!

| |
f
/




The experience I1s what matters

We would love all year 10 to benefit from work
experience.

As a result we moved the date from the Easter holidays
to term time (last week of term).

Mon 8, Tues 9%, Wed 10" and Thurs 11t July.

On the application forms the 12 th js included - this is not the case as term finishes on the 1%,



The experience Is what matters
It does not matter which sector you get placed In.

The experience of a work place is the key — developing
skills in a work environment.

If you are keen for a specific sector we advise using the
self placement form. You would need to contact an
employer as per the slide show and complete the form
accordingly.



The cost (LEBC)

A self placement costs —£53
A placement costs - £60

We will provide £10 per student making the costs:

- Self placement - £43
- Placement - £50



Return forms by
Friday 8 ™ December.

Return form to form tutors. They will then pass these to
reception.



Payment and processing forms

Once we have your form we will open up a payment
(depending on the form type) via the school gateway.

Once we have received your payment (by 12 th
December latest please) we can then pass the form to

the LEBC.
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